200  MdHIMA Annual Meeting

Dates:   

	Item
	Actions
	Responsibility
	Status

	1.  Location/Dates
	
	
	

	2.  Theme
	
	
	

	3.  Cover for program/registration packet
	
	
	

	4.  Notify members
	
	
	

	5.  Speakers
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	6.  Vendors
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	7.  Registration packets
	
	
	

	
	
	
	

	
	
	
	

	8.  Programs
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	9.  Food
	
	
	

	10.  Plan social activities
	
	
	

	11.  Registration
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	12.  Agenda at luncheon
	
	
	

	13.  Security
	
	
	

	14.  Silent auction
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	15.  Parking
	
	
	

	16.  Hotels
	
	
	

	17. Need for Interpreter
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


