Maryland Health Information Management Association

Quarterly Business Meeting

Date


	Meeting Location
	

	Meeting Time
	

	Topic


	Discussion

	Call to Order
	____________, President, called the meeting to order at ______  



	Approval of Minutes
	The _______ QBM minutes were distributed by _________, Secretary.  Minutes were approved.



	Treasurer’s Report
	Treasurer, ___________, presented the treasurer’s report showing budget and current healthy bank account balances.  The account balances as of  ___date___ are as follows:

Checking       $    

Growth          $    

CD 1              $   

CD 2              $   

Total:             $   

 

	Credentials


	As of  ________, the membership breakdown is as follows:

 Total Members:   

Active:                

Associate            

Certificate          

New Graduates  

Honorary           

 Seniors             
 Students                  
 Email Addresses:  

 Quorum                       (20% of active membership - ) 



	Annual Meeting 


	

	 Education/ Arrangements
	

	Data Quality
	

	Website update
	

	Marketing/PR /Recruitment
	

	NEW BUSINESS
	

	 Other topics:
	

	Adjournment
	The meeting was adjourned at _________.




__________________________________
            _____________________________


President:  
Date

___________________________________________
__
__________________________________



Secretary:  




Date








2

